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APP es dhe 
AMERICAN FUNERAL RECORD 


A READY REFERENCE DAY BOOK FOR UNDERTAKERS 


A few words of Explanation to the man who enters up the order for Funeral Arrangements: 


This Record Book will be of great assistance to your profession in recording funerals and 
arrangements for same, correctly, intelligently and completely. You will find it prudent to enter all 
items that are given therein, as in doing this you will not only enhance the prestige of the profession, 
but also create admiration and confidence of your patrons in your work. Record items of a deceased 
are looked for at the Undertakers’ quite frequently, and the more exact the record is kept with data 
that have bearing on the funeral, the better will be the results. 


In entering up your work, observe the following: 


Do not hesitate to get and fill in all possible information to make the biographical record of the 
deceased complete. Such items as date of birth, occupation of the deceased, single or married, reli- 
gion and age, are matters of biographical record and should be entered up exactly and correctly in 
every case. 


’ 


The two clauses, “Order given by,” and “How secured,” are important. They will assist you 
materially in overcoming the embarrassment incident to asking security for an account. It is also 
of importance to have party who orders the funeral sign in the space provided for at bottom of sheet. 


The clause “Cause of Death” is essential for several reasons: 1, to know whether the subject 
died of a contagious disease; 2, to adopt correct measures for embalming; 3, to ascertain necessity of 
disinfection, among others. 


The pleasing and correct rotation, observed in the bill of items to be charged, is an essential 
and most practical feature of the chart, and this part of the record alone is worth the price of the 
book. Fill out such items as you were called upon to furnish, and leave the others blank. Read all 
items carefully when you render bill, in order to be sure that you have not omitted any charge. The 
extra lines on bill of items are for such charges as the printed items may not provide. 


The Ledger part on bottom of each page will enable you to keep account of your entire funeral 
work in this book, though you may prefer to transfer the total of the bill as one item into your regu- 
lar Ledger. 


This Funeral Record has been compiled after close study into the proper requirements of your 
profession. It is the result of years of experience, and, if you will carefully enter up the spaces pro- 
vided in this book, you will find that every item that might possibly be needed for future reference, is 
recorded. 


THE PUBLISHER. 
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ISS" See Rules on “Funeral Ethics” on Next Page 


Published and For Sale by 
F. J. FEINEMAN CO. 
2400 East First St. 
LONG BEACH, CALIFORNIA 


FUNERAL ETHICS 


Details of funeral work may vary slightly in different communities, but the following rules of 
FUNERAL ETIQUETTE apply generally. While the Funeral Directors are conversant with mat- 
ters pertaining to well conducted funerals, the suggestions set forth herein cannot fail to prove of 
interest and value and perhaps reveal points worthy of close observance. 

In all things use good judgment and cool deliberation in performing your work, and remember 
that you are not called upon to console the bereaved, but to take care of the remains, and do that in 
the most competent and least ostentatious way. 

Be courteous and polite under any and all circumstances, however trying. Refrain from allud- 
ing to your work as a “job”; it is not only bad form, but is also apt to offend your patrons. Term it 
a “call”, a “funeral”, or “an order”. . 

Perform your work in a quiet and considerate manner and make as few requests of the family 
as possible. Talk in an undertone while at the funeral house. 

When selling the Casket and Furnishings, ascertain what means there are, and how much 
money is calculated to be expended for the funeral, then recommend the highest class of goods within 
the amount. 

Should you be confronted with the argument that lower prices than yours are quoted or prom- 
ised by associations or parties who solicit funerals on a life subscription plan, you may well ask the 
customer if he or she had investigated the promoters financial responsibility. If it becomes absolutely 
necessary, meet the price, rather than lose the business. But you yourslf had better investigate the 
contracts of those promoters to discover the weaknesses and flaws in them, then point them out hon- 
estly to your patrons. (See resolutions adopted in October, 1937, by the “Disabled Veterans of the 
World War, St. Louis Chapter No. 1.”) 

If offered in security an insurance policy of a Company you are not familiar with, you can make 
inquiry at the “Better Business Bureau” or at the insurance commissioner’s office of your state. 

Take correct note of all arrangements for the funeral. Be sure that you have a clear under- 
standing with your customer on all points pertaining to the funeral arrangement, and then note same 
into your Funeral Record Book. Also be careful that you have the correct spelling of name of the 
deceased for the newspapers, etc. A memorandum sheet of the “AMERICAN” Funeral Record will 
assist you greatly in these functions. 

Further take note carefully of the biographical items, such as religion, occupation, age, etc., 
and insert them in the spaces provided for in this Record Book. Items of record of a deceased are 
often inquired for at the Undertaker’s, and by keeping complete record, your patrons will see for them- 
selves that you are doing your work on up-to-date principles, and that a funeral is handled by you 
better than a mere “putting the body under ground”. Death Certificate, memorandum sheet on which 
the order was taken, newspaper clippings, and notations should be placed in an envelope and filed for 
possible future reference. 

At the Funeral the Funeral Director should dress in a dark, preferably black suit, and should 
wear a black necktie; but in summer he may wear an all white suit if he prefers. 

Use Badge consisting of delicate flowers or smilax with lavender or gray ribbon on the door, 
instead of the antiquated crepe. 

Avoid all delay, hitch, or any misunderstanding among your helpers. Instruct bearers, drivers 
and others beforehand. 

In some cases use Matting, and possibly a Tent, at the cemetery to keep off rain or intense sun- 
light. The bereaved will often appreciate such suggestion. Lining with evergreen helps very materi- 
ally to make a grave seem less distressing during interment. 

Paint or stain the Outside Box or Shipping Case. 

At the funeral services the sermon precedes the speeches of lodge members, whose speeches are 
usually made at the grave. If societies attend in a body the principal services are held at the grave; 
Roman Catholic always at the church. Where both the WHITE SHRINE and the EASTERN STAR 
are represented, the WHITE SHRINE functions first, because the Commitment in the EASTERN 
STAR ceremony really concludes the service. 

Order of funeral cortege is best arranged as follows: Minister’s Automobile, Automobile with 
Pallbearers, Hearse, Chief mourners Automobile and automobiles of friends. If Lodge members con- 
duct the rites, the Lodge members lead the procession. 

At military funerals place Flag on Casket with the field (stars) over left side of casket (indi- 
cating positon over the heart). Poppies may be placed on the Flag but no other flowers. In pro- 
cession in which flags are carried, the NATIONAL FLAG must always be carried to the right of all 
other flags, and in change of formation it must never be crossed with other flags. 

Where the deceased is buried without any religious service, or where the mourners are unable 
to engage the services of a clergyman, the Undertaker may officiate and offer the prayer. Stillborns 
are buried by the undertaker alone; it is unusual that any of the family attend the interment. 

If remains are to be shipped, depart from the house, the funeral parlor or the church in time to 
reach the depot at least one hour before train time. 

Where bodies are neither embalmed nor put on ice, keep in coolest place possible. Perhaps 
best is between two open windows, with the shades drawn down as far as needed; use a bleacher 
frequently over face and hands of the deceased. Where death resulted from a contagious disease, 
follow State regulations. 

_ While the chief mourners are turning from the grave and the friends ar still there, it is fitiing 
that the Funeral Director, in behalf of the family, say a few words to their friends, expressing appre- 
ciation for their floral offerings and for their sympathy. 

Let the entire funeral be conducted in a dignified and well-ordered manner, and you will have 
conferred a lasting favor upon those who required the need of your service. This is the best method 
of advertising which an Undertaker can employ, and is the stepping stone for sure success. 
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It was then an obsolete iron 
works with 60 employes. Within 
a year, Moore had transformed it 
into the largest marine engine 
plant in the United States. 

During World War II, Hendy’s 
ranked as one of Santa Clara 
County’s three or four leading de- 
fense production firms, In 1945, 
Moore sold Hendy’s to the Cali- 
fornia Shipbuilding Corp., and the 
firm subsequently became the 
Sunnyvale plant of Westinghouse 
Electric Corp. 

BRED RACE HORSES 

Moore was born in San Bernar- 
dino. He lived in San Francisco 
when he first acquired Hendy’s, 
moved to Saratoga in 1942, and 
the following year acquired his 
current 1100-acre estate on Over- 
look Road in Los Gatos. There he 
had engaged in race horse breed- 
ing, among other pursuits. His 
horse Simonsez won the $25,000 
added Tanforan Handicap last 
year. 
In January, 1952, while the 
$800,000 Moore Industrial Plant 
was under construction at Seventh 
and Commercial Sts. here, Moore 
leased the $3,000,000 machine shop 
of wartime Richmond Shipyard 
No. 3 for three years for rehabili- 
tation of machine tools. 

In 1945, he was one of a group 
of men who submitted a high bid 
of $8,611,276 for stock control of 
the American President Lines. 

The Office of Production Man- 
agement “drafted” Moore’s serv- 
ices in 1941, and he went to Eu- 
rope as a technical adviser to tool 
manufacturing plants in the 
United Kingdom. 

As consultant to ECA (Mar- 
shall Plan), Moore was in Italy in 
1947-49, and prior to that he was 
a State Department industry con- 
sultant in Greece. 

Earlier this year, the Los Gatos 
industrialist attracted national at- 
tention when he handed the gov- 
ernment his carefully worked-out 
“Moore Plan” for removal of the 
machine tool pottleneck in defense 
mobilization. 

In essence, the Moore Plan 
called for the storage of rough-cut 
machine tool castings, rather than 
finished products. 
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Funeral today, Tues., 2 p.m. at the 
Melvin Mortuary, 300 W. Main St., Los 
Gatos. Interment, Los Gatos Cemetery. 
Contributions may be made to the 
Children’s Home Society of California 
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<Town Officials, 
Citizens Mourn 


A paid silent tribute this morning | 
to the memory of Martin L. <é 
LeFevre, prominent citizen and |,; 
Civic leader who died Monday a4 
afternoon. n° Z (Name of Embalmer) 

If Requiem mass was held at 9|7’ LL: ih renee Ts. gt ee Hair Dressing, og 
a.m, at the St. Mary’s Catholic)’ ~ > )”* Dressing Body, $.......... Underwear,$...... 
church with Father Peter A. Do-|_ 43/ Ae ahs . fluitt or Drege. s3 3. 2c. 3: 2.051.122 ee 
herty officiating. Y (Social Security Number) , ee: (State Kind and Color) 

E Over 200 town officials and citi- ie Z Lf ZA Aimuppersy Gow o.oo Ses: Hose, 9.3.55 +2 Ss eae ee 
zens attended the services in ré-|°7 °° wat ‘ . . ale 

[spect to the late community lead / VATA Pi 38 Ui, E, KE Folding Chairs, $., /...Tarpaulin, ra Paes ts 
er. . (Yr.) ' ‘ 


D Private interment was held at 

the Catholic cemetery following .) 
the mass. Last night rosary was | 
recited at the Melvin Mortuary as 


Se 
Gg 


with over 100 attending. 
Pallbearers 


Pallbearers for ‘the services 
were Marc J. Vertin, Louis Neu- 
mann, Paul Curtis, Nick N, Starry 


and Happer K. Phelps.’ 


Honorary pallbearers were 
Frank Mitchell, Paul Swanson, 
P Maurice Rankim, Bruce Kennedy, | ea 
Dr. Ernest Colvin, Fred Freder- 
and 


C ickson, Dr. 
Joe Hewitt. 


a 


Horace Jones, 


‘was 58. 


inager of the Lros Gatos 


C ~ (Continued on page 5) 


ranch of thé Bank of America," 222 


Hhe had been on. vacation 


the bank and was spending the 
‘morning gardening at his home, 
05 Fairview Plaza, when. he was 
} Stricken. He had just returned 
from a yacation trip at Lake Ta- 


hoe. © 
_ Entered Banking 


A native of Los Gatos, LeFevre 

[ID was a graduate of the Los Gatos | 
union high school. In 1915 he en- 

M tered the banking profession with é 


+S! the old Bank of Los Gatos. 


by the Bank of America in 1927 


bank 


ue LeFevre returned here in 1940 


as manager of the local bank. 
On Planning Commission 


‘man of the local planning com- 
“mission, on which he had. served 
‘for eight years. He also had been 
_a member of the town’s board of 
|review, serving as the board’s 


chairman from September, 1947, 


to June, 1950. . 
;__In additon, LeFevre, «a World 
‘War I veteran, was a past com- 
-mander of the local American Le: 
~ gion; former chairman Los Gatos- 

Saratoga Red Cross; director of 


_,,.7 santa Clara county Boy Scouts. 
ouncil; a charter member of the! . 


3c 


eV 
Los Gatos Rotary club; and’ a 


2 


¢lub: 


tienee, two ‘sons, Martin Henry 
|and Douglas H. LeFevrme, both 
of Los Gatos, and two. sisters, 
| Zephyr. LeFevre and Urqua 
\|Raueh, also of Los Gatos. His 
parents ,were the late Mr. and 
Mrs. .Z. L. LeFevre of Los Gatos 
where; the senior LeFevre oper- 
ated a shoe store for many years. 


ie my pty at the rate of 
ia 


eeereereereees 
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‘Town officials and citizens |~ 


LeFevre died at his home Mon- 
day following a heart. attack. He 


When that bank was acquired 


“ 


7. ), he remained with the organiza- fF 
7 tion and in 1934 was made man- 
— of the Suisun branch of the} 7 


Active in town service, LeFevre 
_at the time of his death was chair- 


ember of the Saratoga Men’s|~ 


He is suryived by his wife, Pa-|i 
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jean Witter Office 
[anager Succumbs 
fter Short Illness 


_ Frederick Korb, 38, promi- 
nt financial specialist and 
fic leader, died in a San Jose 
spital last night after a week’s 
ess. 

Korb, manager of the Dean 
itter & Co. San Jose office, 
atered the hospital Tuesday for 
satment of a recurring heart 
ndition. He had been in deli- 

e health for some time. — 
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A veteran of World War II, 
Korb was a graduate of the 
U.S. Naval Academy, Anna- 
nolis. He was present at Pearl 
Harbor during the Japanese 
attack of Dec. 7, 1941. He was 
‘physically retired from the 
Navy and later served with 
the Naval ROTC at Georgia 
Tech. Korb held the rank of 
lieutenant commander in the 
service at the time of his re- 
i tirement, s 


Following the war, Korb|ji °° 
‘earned a post-graduate degree |) 
lin industrial management andj; 
‘investments at Georgia School }» 
of Technology. He then accepted | | 
a position with an Atlanta, Ga., 
brokerage firm. 

In 1947, Korb hecame asso-}, 
ciated with Dean Witter & Co. 
and moved here from the San 
Francisco office to establish the | ' 
San Jose branch. He was pro-| 
moted to the post of office man- | 
ager in 1950. ! 

Last March, the financial ex-| 
ecutive was elected president of} 
the Rotary Club of San Jose. 
He presided over his first Rotary || 
meet as president on only one| & 
occasion before his death. 


Korb was active in Red 
Cross and Community Chest 
drives in the San Jose area. 


(State Color ana Nygmbey) 


i 
He was chairman of a Red || < cP eawPy, 
Feather campaign. division | #7*---°*s Jy et Cat Se SS io 
last year. | 


He also was active in the af- 
fairs of St. Luke’s Episcopal i 
Church of Los Gatos. The Korb ||| 


home is on Soby Road in Los} jeran off Grave INO......- 
Gatos. H 
Survivors include his wife, |) Section No...... 
Frances, and their two daugh- || 
ters. Vd a oe 
Funeral services are pending 
at Melvin Mortuary in Los Gatos, |) oe: ee 
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along the said easterly line of the 
Jose-Los Gatos Road 1326.82 feet 
or less to the southwesterly corn 
Lot 3, Tract : 

map of which was filed for reco 
Book 3 of Maps, at page 53, Santa! 
County Records; thence easterly 
the southerly lines of Lot 3 anc 
10 of said Tract No. 69, Del Mar ' 
Subdivision to. the westerly lir 
Del Mar Avenue as said Del Mar 
nue is shown upon the said M: 
Tract No. 69, Del Mar Tract; tt 
northerly along the said westerly 


northerly along the northerly 

Jongation of ‘said westerly line o 
Mar Avenue to the point of inte 
tion of the northerly prolongati. 
said westerly line of Del Mar Aj 
with the norsherly line of Fru: 
Avenue, as said northerly lin 
Fruitdale Avenue PSS hy | 
upon the map of said Tract N 
Del Mar Tract; thence easterly 
the said northerly line of Fru: 
Avenue to a point distant 210 
westerly, measured. at right a 
from the westerly line of Trac 
738, Sherman Oaks Subdivision, : 
-yeferred to; thence northerly 

a line parallel with and distant 
feet westerly measured at r 
angles, from the westerly line o 
Tract No. 738, Sherman Oaks § 
- vision, 653.0 feet more or less 1 
southerly line of the above ment 
91.74 acre trect described in the 
from George H*Rejkovich et al’ 
San Jose Unified School Distr 
Santa Clara County, dated Ja 
12, 1950, above referred to, said ; 
erly line of the said 21.74 acre 
being in and along the City J 


‘No. 69, Del Mar Tra: 
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No. 46208 

In the Superior Court of the State 
of California.in and for the Courity 
of Santa Clara. 

In .the ,Matter of the Estate of 
EDWIN HALE MELVIN, also known 
as Edwin H. Melvin, also known 
as E. H, :Melvin, Deceased. 


Notice is hereby given by the un- 
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| will annexed of the estate of Ed- | 
|, Win, Hale Melvin, also known as Ed- | 
| Win H.° Melvin; also known as E. 
| H. Melvin, deceased, to the credi: | 
i tors of and all persons having claims 
| against the said decedent, to 
in the office of the Clerk of the 
in the office of the Clerk oft 


| ifornia, in and for the County, of 
Santa Clara, ‘within six (6) months | 


sent the same; with the necessary 


with the will annexed at 
Walker & Walker, 915 
in the 
| City. of “San Jose, County of Santa 
; Clara, State of California, which 
last named office is hereby 


| specified by the undersigned.as the 


} 


eeeveee 


place of business in all matters con- 
nected with said estate. 
San Jose, Calif., this 21st day of 
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LONG—In San Jose, October 30. 
1956, William J. Long, brother of 
J. N. Long of Duncan Oklahoma, 
Mr. G. W. Long of Tulsa. Oklahoma, 
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Cause of Death % Vy 0 Cet haf {Fi a Fon OR: ‘ a fats ee Sst TING sonics Glas 25a 2s 0 eh Oe Hoke wets 5 ep 


eeeeveevee ee eee 


Certifying 7 


eoeeererer ere eee 
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mae Pall Bearer Service, $.... Use of Chapel,$..... 
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| His Birthplace Opening of Grave or Tomb..................sk- ike. <llvs o eeeele 
= qj. “aeenannEemsy i, Py eae e Ve ie dirittae Be Lining Grave, $...... Lowering Device, $.... 1... ..s uaa 
| fi kee A. Che ACER Ge Outlay for Shipping Charges. ... .... ... s8é207. ase eee 
“ Sr = A gis... . ABER | Clergyman,$..... Singers.$......Organist,€. ... <.il...ucsntaees is 
4 ua eats — Peg TiC Be <n, an, Service, Be i <-cep weak Sa 
KG G of Week) (Hour) | Telegr., Phone, Cable or Radio Charges........|]......-[-+++++ 
Ak ree restos. Cash Advaneoed.:.....6:05 iWcs tau od ocee: « sherds ogee eee 
. ll ; ud oe G. bee F hy nik fOut of town Funeral Director’s Charges. . ...... 21, . «.cle—ies 
fsiat 00 or anft — Weer ue thet War aorial BATION ts ecnnciotveesie ss oo 
eed fed oh yh 
- 39 
| cs Z 953. rages sp Rasta? 28 he ee te 
—  —essséia‘“‘“OOlssCt*«‘“‘éaRRRRR Re eee eee spp ectaas oooe 
| oS SE Het | or. 
.. a rons = nel ee ix rae * 
Section N Re TE oe ie ca Sees 
TR: Tis a bo Pek ees ; 
_ Total Footing of Bill 
re Block No......... es ae LAGS 6 oc cdcclecacuascdvaans «0 > s Se? 
Diagram of Lot or Vault Owner eeoeevee eoeeeveeeree ees Balance 
Miscellaneous heck: <a Ie 6 ©, ©1600, ©, 0. 6 we lere Je #1SCRIS Ore 6. SLA eS 6 eke Entered into Ledger, page poe tem 
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Name of Deceased. . Wt KE. AAY. VoL es oly s 
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Charge to: . ae. LM Ox0kALO.... 
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Order given by.. 2 ere een 
How Secured : Qa: f. OL ee: Sees « os Pee! 
If Veteran, Name of War... Noa... eteeews Se AS 
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(Social Security Number) 
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Place of Death. Qu O Oo AMOCHE.... 
4p Ef, 
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Cause of Death vote : LAE 


Maiden Name of Mother. nh bas ih if Ce 3°! Ge een 
Her Birthplace: ..... Wachee Ba af eR IRA Si att 
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LEGAL NOTICE 


98 Capitol Ave., died Friday in 
a Saratoga rest home following 

an illness. Bk 
Originally from Connecticut, 

he came here several years ago. OW 

He leaves a daughter, Mrs. Mar-. 


R , 
In the era of the Estate of 
bis acl Cc. BROADWELL 
Deceas 


and three brothers, Donald! 
. Broadwell, of Massachusetts and 
Stanley and Harry Broadwell, 
both of Connecticut. 
= Rites are set for 10 tomorrow 
morning at the Melvin Mortu- 
JM - ary, Los Gatos, with private in- 
urnment at Oak Hill Memorial 
- Park. 


ber 14, 1956 at 9:30 a. m., 


House, San Jose, California. 


the order should not be made. 
Dated November (30, 1956. 
PAUL R. TEILH, 
Clerk of said Court 
By ©: .LITTLE, 
Deputy Clerk 
Robert M. Davies 


Los Gatos, California 
Telephone: ELgato 4-7500 
ec. 3 through 12, 1956 
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by made for further particulars, ang 
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he 

above entitled Court, in the Cout) 
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cares place mentioned in this notice ary 
show ,cause, if any they have, why 


318-B North Santa Cruz Avenue. 


Complete Funeral (except outlays)........... $ 
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Erecene rurial Perri 63,056 5 2s earn eee n Acken 
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Lh SESS 6 @0 6 6 04% 


To Balance Forward. . othe, 10 


eee eetes ee 


+ oe 


ee ee 


Insurance 
Se cchernoen ish sis hens scutes Companies 


Revised by W. W. Feineman, Long Beach, California 


4 


Amount Paid 


219 SR WS Si078 6,8 (8,8|5 06 6.00.00. 6.6.08 6-6 
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